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GUIDELINES FOR STUDENT

The following guidelines are based on library requirements for VPC application.
Students are encouraged to follow these guidelines to avoid being rejected at the library

level.

1. Theinspection is limited for:

PhD Students

Proposal Defense, Pre-VIVA, VIVA, Correction Done After VIVA.
Master Students

Project Paper and Research Paper.

2. Library did not perform plagiarism inspection for journal publication, book chapters,
conference paper etc. Please contact your Supervisor or Journal Community to seek

help.

3. The application will be processed within 3 working days after it has been endorsed by
the Supervisor.

4. Your document file must meet the following requirements:

4.1.

4.2

4.3.
4.4.
4.5.

4.6.
4.7.

Compile the cover page, chapters and reference list in one document file
(.doc/.docx).

Remove preliminary pages such as table of content, permission to use, abstract
and etc, and appendices.

Finalize and remove review tracking.

File did not exceed than 40MB.

Document file did not exceed than 400 pages. If it happens, please reduce font
size or spacing.

The file format is in Microsoft Word. Allowed file types are .doc and .docx only.
Rename your file by combining your name and matric number.

Example: marshitah_901010.docx

5. Studentsare strictly prohibited from doing the following tricks with intention to deceive
the Similarity Index, such as:

51

52.
53.
5.4.

uon

Misused of quotation mark (“..") in the document.

Purposely spelled wrong word in the document.

Remove some content, table or diagram from the document.
Any tricks and attempts to deceive the Similarity Index.
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6.

10.

Exclusion is limited only to the student publication(s). Therefore, please notify your
supervisor to insert the list of your publication(s) in remarks section. The list is
compulsory written in APA Style format. Any notification by email or phone call will not
be entertained.

Example as below:

1. Submitted to hrmars.org — 15%.

Miller, G. S. (2006). The press as a watchdog for accounting fraud. Journal of
Accounting Research, 44(5), 1001-1033. https://doi.org/10.1111/j.1475-
679X.2006.00224.x

2. Submitted to emeraldinsight.com - 4%.

Range, B., Duncan, H., & Hvidston, D. (2013). How Faculty Supervise and Mentor
Pre-Service Teachers: Implications for Principal Supervision of Novice Teachers.
International Journal of Educational Leadership Preparation, 8(2), 43-58.

Note: Data as above may be obtdined, if the supervisor does the early
inspection.

Upon approval of the Supervisor, if there is additional information regarding student
publication, the student need to re-apply.

Any technical error due to “Standard Paper Repository” setting like saved into
another institution’s account or UUM'’s account, it is mandatorily prohibited to be
excluded. Please deal with the institution Turnitin Administrator to delete the paper
permanently.

The result will be notified through UUM Portal. Please check the result after 3 working
days after it has been endorsed by the Supervisor.

The library reserved the right to cancel the application if did not meet the requirements.
We are not responsible for any eventuality.
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